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INVENTORY REPORTING: EQUIPMENT INVENTORY LISTING 
Use this help guide to run an Equipment Inventory Listing Report 

 
NAVIGATION: 
Oracle Home Page > Financial Reporting Center 

Step Action 

1. Enter UCD Equipment Inventory Listing in the search window. 

2. Select All to see all results. 

3. Click on the Star on the right side of the row to make the report a favorite. 

4. Click on the title of the report UCD Equipment Inventory Listing. 

 
Step Action 

5. Enter UCD Equipment Inventory Listing in the search window. 

6. Enter Period Name. 

7. Enter Campus Code (UCANR is 0302) 

8.  If you know the UCOP Tag Number enter it in the Tag Number field for more 
detailed results. 
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Step Action 

9. 
Select the Output method (Excel or HTML).  
NOTE: if there is a lot of data in the result, the best method is Excel export, but if 
you know the Tag Number of the item, you can select HTML for a quick report. 

10. Select the Apply. The result will display in the Output window for HTML or a 
download file will be created for Excel. End of Procedure 
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